
19th December 2019 

SHUNG TAK CATHOLIC ENGLISH COLLEGE CIRCULAR#138  2019-20 

Dear Parents,  

Re: 1st Interim Examination- Rules on Latecoming and Absence 
 

I hope that your child has started preparing for the 1st Interim Examination. Allow me to take this 
opportunity to remind you and your child of the regulations for all our school’s examinations. 
 

If your child is late for the examination, please note that your child will not receive an extension in 
the examination time. There would be no mark allowances to be made. As such, we strongly advise 
you to ensure that your child leaves home in very good time to ensure that s/he gets to school on time 
and s/he gets the full time allowed for the examination. 
 

I would like to take this chance to remind you that your child must pay special attention to the 
Chinese Language and English Language Speaking Examination Timetable and his/her ‘reporting in’ 
time. Your child would not be admitted to take the speaking examinations in both languages if s/he is 
late for the examination. S/he would then get a ‘zero’ in this examination.  
 

Do note that the rules for absence as they are presented in the Student Handbook stand. There would 
be no supplementary examination if your child misses an examination. If your child is ill, do ensure 
that you get medical proof. 
 

Please take some time to go over the examination regulations with your child. This can be found on 
pages19-21 in the Student Handbook 2019-2020. 
 

In the event that any examination needs to be cancelled due to circumstances beyond our control, a 
follow-up circular would be sent to you informing you of the arrangements. 
 

In the meantime, I trust that you are providing your child a quiet environment conducive to his/her 
preparation for the examination. 
 

Please reply by 26th December 2019 to show your understanding of the contents of this circular. 
 

Have a very blessed Christmas.  
 
 

Yours sincerely,  
 
 
_________________________ 
Dr. Cecilia Tang 
Principal  
-------------------------------------------------------------------------------------------------------------------------- 

Reply Slip 

SHUNG TAK CATHOLIC ENGLISH COLLEGE CIRCULAR#138  2019-20 

Dear Principal, 
Re: 1st Interim Examination- Rules on Latecoming and Absence 

I have read and understand the contents of Circular#138. I understand that there would be no special 

arrangements made if my child is late for the examination and/or absent from the examination 

without medical proof.  

 Parent’s Signature:   

 Student’s name:   

 Class:  (     )  

 Date:   


